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Click here on E-
Billing
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Click here for 
TR-31A 

Preparation
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Enter Bill No. 
and Bill Date
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Select any 
claim to Save

Click on the “Save” 
button to save claim
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Click on ‘Yes’ 
to Save this Claim
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Click on ‘OK’ 
(Bill Details has been 

Saved)
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Click here for 
Bill Forwarding 
(Pending) after 
putting cursor 

on E-billing 
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Click Here
To 

View Bill details
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Click here to add 
Sanction Order
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Select Sanction 
Order to add
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Click on the “Add” 
button to add 

Sanction Order
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Click on ‘OK’ 
To add Sanction 

Order
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Click on ‘OK’ 
(Sanction Order has 

been added)
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Select to delete 
sanction Order 
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Click on ‘OK’ 
To delete 

Sanction Order
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Click on ‘OK’ 
(Sanction Order has 

been deleted)
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Click here to forward 

Sanction Order
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Click here to forward 
this bill to DDO
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Click on ‘OK’ 
To forward to 

DDO
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Click on ‘OK’ 
(Bill has been 

forwarded to DDO)
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Click here on E-
Billing
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Click here for 
Bill Print
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Click here to 
download and 

check beneficiary 
details

Click here to 
download TR-31A 

form
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Click here and 
select the format 

to print
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Click here to 
Submit 31A
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Click Here
To 

View Bill details
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Click here to send 
back to Operator 
after stating the 

reason



NEXTPREVIOUS

Click on ‘OK’ 
to send back to 

Operator



NEXTPREVIOUS

Click on ‘OK’ 
(Bill has been sent 
back to Operator)
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Click here to Submit 
to IFMS
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Click here to Submit 
to IFMS
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